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User Type Accounts:

(DH) — Department Chair/Head
(DD) — Dean

(HOF) — Hiring Official

Department Chair
Seeks Approval
from the Dean to fill
a faculty position

Funding is identified
by the Provost
Office and is
encumbered

Office of Provost Advertisement for

—> verifies key aspects —>

of position

Dean Discusses
position with
Provost Office

HOF Creates Posting
(HOF, RECR)
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(RECR) — Recruitment (HR)
(COMP) — Compensation (HR)
(EEO) — Equal Employment Officer
(AVP) — Associate Vice President
(VP) — Vice President

(FA) — Financial Affairs

(PROV) - Provost

Department Head Approval
(DH, RECR)

Office of Provost consults offices as necessary
(e.g., Institutional Effectiveness, Institutional Research,
Financial Affairs)

Approve for Later Posting
(RECR, System)

Post
(RECR)
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EEO Approval
(EEO, RECR)

Dean Approval
(DD, RECR)

Provost Office Approval
(PROV, RECR)

HR Posting Approval
(RECR)

HR places position

advertisement in ~_> I —

appropriate venues

HOF/Department
Reviews
Applicants

Position Closed
(RECR, HOF)
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HOF/DH submits EEO Reviews Short List Hiring Official Recommends HR Conducts Dean Approval of

Short List of (EEO) Final Candidate Background Check Candidate
Candidates to (HOF, DH) (RECR) (DD, RECR)
EEO
(HOF, DH)

HOF/Dean Additional
negotiates with Approvals if
Candidate necessary
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Provost Office
Approval of
Candidate

(PROV, RECR)

Candidate accepts )
conditional offer

Financial Affairs
Verifies Budget
(FA)

HR Completes

Employment Recommendation
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Position Filled
(RECR)
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