Eastern Kentucky University

Online Employment System
A GUIDE FOR GUEST USERS

Office of Human Resources

Revised
3/07/2008




)$ % i +

0% , Ao

s o7 R & | https://training297 peopleadmin.com/userfiles/jsp/shared/frameset/Frameset jsptime=1204925556086 52 % +4 | X Wl Google Lo~

File Edit View Favorites Tools Help

Google[[Cl~ [r]Go{ & EF - | ¥ Bookmarks~ 7 blocked | G Check » % sutolink ~ ] £utcFil [a Send tov () Settings= | Links
Y6 4| @ EKUJob Site | R -

EKU

HR Home
JOB REQUISITIONS

ACTIVE REQUISITIONS
PENDING REQUISITIONS

»

Page > (7 Tools v @~

Employment

EKU Home

+ Welcome Guest User, You are logaed in.

Friday, March 7, 2008

HOME Hiring Manager Site
LOGOUT

OES Hiring Manager User Manual OES Approver User Manual

View [ Downlosd View | Download

To view the position details, click on the "View" link below the Title. To sort by any column, click on the arrow next to the column
title.
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Please select "recommended for hire" for all applicants you wish to hire before moving forward with
the completion of the Employment Recommendation tab. Once the employment recommendation has
been completed you must submit to the appropriate approver (go to requisition summary for a list of
workflow options). Once the request has been submitted for approval you will no longer be able to
recommend additional applicants for this requisition.
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